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Congratulations! 
You've landed a podcast interview?
Are you ready for your interview? Do
you want to know what it takes to be
a memorable guest that others will

want to have on their show? 
Follow this checklist to ensure you're

prepared, confident, and become
an in-demand guest!  



BEFORE THE INTERVIEW

Check out the podcast  

Know what the recording platform is
Zencastr (audio and/or Video, not compatible
with Safari or mobile devices)
Zoom (audio and/or video)
Riverside (audio and/or video)

Know your topic, if there is one

Create a freebie to offer to the audience



 DURING THE INTERVIEW

Show up ON TIME

Turn your phone onto airplane mode

Record in a quiet space without distractions

Thank your host

Be prepared to share where the audience can
find you

Be engaging with the host 

DO NOT make this a sales pitch



AFTER THE INTERVIEW

Thank the host

Share the episode when it goes live

Rate & Review The Podcast

Link to the episode on your website, if possible

Stay engaged and active with the host on
his/her social media platforms. 

Follow up with those who downloaded your
freebie 



MEET MICHELLE

Michelle Glogovac is THE podcast matchmaker, publicist  
and host of the My Simplified Life podcast. Michelle
works with entrepreneurs, authors and business owners
to create unique speaking topics that helpgrow their
businesses and visibility while changing the world one
voice at a time. 

Michelle has her B.A. in Law from the University of
California, Santa Barbara and her M.S. in Law from
Abraham Lincoln University. She resides in San Jose, CA
with her husband and two toddlers.
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